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WICSEC 2022 – Productivity Hacks Handout 

 

A Simple Test to Identify the Most Productive Time of Your Day 
How Productive Are You? Improve Your Personal Effectiveness 
Which Productivity Method is Right For You? 
16personalities.com 
The Enneagram Personality Test 

 

Books 
When by Daniel H. Pink 
Happier Hour by Cassie Holmes 
Habit Stacking: 127 Small Changes to Improve Your Health, Wealth, and Happiness by S.J. 
Scott 
Articles 
Top 30 Productivity Hacks to Get More Done in 2022 
Five Women Founders Share Their Favorite Productivity Hacks 
Mashup Mom Aldi Meal Plan 

 

Tomato Timer 
Commit 30 Journal 
Bullet Journal 
Fill-in Mousepad Calendar  
Schedule Magic Time Blocking Daily Planner & To Do List Notebook 

 

AnyList 
Engross (Pomodoro Timer) 
Tripcase (Travel tool that keeps all information organized by Trip) 
Grammarly 

 

The Modern Manager: Episode 135 Daily Routines to Boost Productivity and Well-being 
Beyond the To-Do List, hosted by Erik Fisher 
Hurry Slowly, hosted by Jocelyn K. Glei 
Before Breakfast, hosted by Laura Vanderkam 

 

htthttps://www.linkedin.com/pulse/simple-test-identify-most-productive-time-your-day-maverick-foo/?trk=articles_directoryps://ywcss2-my.sharepoint.com/personal/erutledge_ywcss_com/Documents/Documents/Conferences/WICSEC/2022/Sessions/Time%20Management/habits%20by%20computer.jpg
https://www.mindtools.com/pages/article/productivity-quiz.htm
https://todoist.com/productivity-methods
https://www.16personalities.com/
https://www.truity.com/test/enneagram-personality-test?ppcga=fixed&gclid=EAIaIQobChMImOzWx8DJ-gIV8S-tBh3S2gDfEAAYASAAEgK_j_D_BwE
https://www.simplilearn.com/best-productivity-hacks-to-get-more-done-article
https://elpha.com/posts/k6a2f7fv/five-women-founder-s-share-their-favorite-productivity-hacks
https://www.mashupmom.com/
https://www.amazon.com/yueton-Kitchen-Mechanical-Minutes-Rotating/dp/B07H59ZL1L/ref=sr_1_5?keywords=pomodoro+timer&qid=1664987979&qu=eyJxc2MiOiI1LjUyIiwicXNhIjoiNS4yNCIsInFzcCI6IjQuOTgifQ%3D%3D&sprefix=pomodors%2Caps%2C130&sr=8-5
https://commit30.com/
https://www.amazon.com/Paperage-Dotted-Journal-Bullet-Notebook/dp/B07Q65NJYD/ref=sr_1_1_sspa?keywords=bullet%2Bjournal&qid=1664993342&qu=eyJxc2MiOiI3LjM5IiwicXNhIjoiNi45NiIsInFzcCI6IjYuNjIifQ%3D%3D&s=books&sprefix=bullet%2BJ%2Cstripbooks%2C151&sr=1-1-spons&spLa=ZW5jcnlwdGVkUXVhbGlmaWVyPUExSDhPNVRSMzJYOU1LJmVuY3J5cHRlZElkPUEwMDY5NTYyM0dXNlRQSFpURTYxNyZlbmNyeXB0ZWRBZElkPUEwNTA1OTQzTU9WMExQSVJSRFRaJndpZGdldE5hbWU9c3BfYXRmJmFjdGlvbj1jbGlja1JlZGlyZWN0JmRvTm90TG9nQ2xpY2s9dHJ1ZQ&th=1
https://www.amazon.com/Knock-Lets-This-Paper-Mousepad/dp/160106814X/ref=sr_1_3?crid=M4KQFOYQ067&keywords=mousepad+calendar&qid=1664994454&qu=eyJxc2MiOiI0LjUyIiwicXNhIjoiMy45NiIsInFzcCI6IjMuNDAifQ%3D%3D&s=books&sprefix=mousepad+calendar%2Cstripbooks%2C135&sr=1-3
https://www.amazon.com/gp/product/B078Z1D18D?&linkCode=sl1&tag=life_septfavesemail_10-5-2022-20&linkId=664dea4df2f3ef31c14c3bdbba418e73&language=en_US&ref_=as_li_ss_tl
https://www.anylist.com/
https://engrossapp.com/
https://www.tripcase.com/web2/trips
https://www.grammarly.com/?q=brand&utm_source=google&utm_medium=cpc&utm_campaign=brand_core_usgroupa&utm_content=brandcoreusgroupa&utm_term=grammarly&matchtype=e&placement=&network=g&gclid=EAIaIQobChMI-YvAjObL-gIV3h6tBh3inAjeEAAYASAAEgKP__D_BwE&gclsrc=aw.ds
https://themodernmanager.com/podcast-135/
https://www.beyondthetodolist.com/about/
https://hurryslowly.co/
https://lauravanderkam.com/before-breakfast-podcast/














































































PRODUCTIVITY HACKS 

 

Time 
Management

•To Do Lists
• Make a plan
• Prioritize tasks and re-evaluate often
• Paper list vs. Electronic list - Use what works 
best for you!

• Don't underestimate the motivation of 
physically crossing items off your list!
•Focused Time
• Dedicate time for specific tasks 
• Avoid procrastinating
• Limit distractions

Training 
• Adequate training = Greater efficiency and 
increased productivity

• Training team members allows for delegation
• Continuous training and education on policy 
and procedure changes in order to stay ahead 
of the curve

• Utilize conferences to enhance skills and 
increase motivation

Teamwork
• Communicate your needs. If you need help, 
ask for it!

• Delegate when possible - provide the 
opportunity for growth to a team member

• Collaborate when stuck on an idea or in need 
of a fresh perspective

• Meet with team regularly to reduce excessive 
email exchanges

• Prioritize team building to connect on a 
personal level

Automation
• Use technology to your advantage - Outlook 
calendar and task tracking apps like Microsoft 
To Do - My Day Tracking and Asana can help 
you keep motivated. 

• Templates - increase consistency and 
productivity

Life Balance
• Take breaks - even a 5 minute mini-break can 
restore focus

• Go for a walk 
• Listen to music
• Get enough sleep!
• Stay hyrdated
• Remember the big picture - prioritize your 
health and happiness while also remembering 
the importance and purpose of the work you 
do!


